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   Finance Policy No. 401.00 

Policy Title:              
 
Mileage Reimbursement Policy  

 

 

PURPOSE:  
Business travel among SoNE Healthcare (SoNE) entities and affiliate locations will be reimbursed at the 
current standard IRS mileage rate effected at the time of travel, provided such travel is done for SoNE 
related business. 
 
IRS 2022 MILEAGE RATE: 

 
 
Beginning July 1, 2022, the IRS adjusted the standard mileage rates for the use of a car to 62.5 cents 
per mile driven for business use due to  
the significant increase in fuel costs and other variable expenses. 
 
SCOPE:  
This policy includes travel for SoNE personnel, students and others who provide services and items on 
behalf of SoNE. This policy does not include reimbursement to SoNE employees traveling from their 
residences to their respective SoNE office locations for normal work or for management meetings.  
 

POLICY/PROCEDURE:  



As noted above, travel to and from one’s own residence (home) and their SoNE office location (main 
office) will not be reimbursable. This distance is referred to as an individual’s Core Travel Distance. 
 
When submitting a mileage reimbursement, the person’s Core Travel Distance must be deducted from the 
total mileage traveled for each day of the submission. However, if the trip originates and/or ends at the 
main office, the full value of the Core Travel Distance will not need to be deducted. 
 
Examples of this policy application: 
Susan’s home is 15 miles from the main office. Her total Core Travel Distance is 30 miles (15 miles each 
way). 
 
• Susan leaves her home and visits multiple different practices. She then returns to her home having  

traveled 65 total miles for the day. Her reimbursable miles are 35 (65 total miles – 30 Core Travel 
Distance). 
   

• Susan starts her day at the main office. She leaves the main office and visits multiple different 
practices. 
She leaves the last practice and travels home. Her total travel, after leaving the main office is 50 miles. 
Her reimbursable miles are 35 (50 total miles – 15 Core Travel Distance 1-way). 
 

• Susan leaves her home and visits multiple different practices. She leaves the last practice and travels 
to the main office. Her total travel, after arriving at the main office, is 40 miles. Her reimbursable 
miles are 25 (40 total miles – 15 Core Travel Distance 1-way). The travel home from the main office is 
not reimbursable.  

 
• Susan leaves her home and visits one practice. She then returns to her home having traveled 25 total 

miles for the day. Her reimbursable miles are 0 (25 total miles – 30 Core Travel Distance). 
 
Any such travel incurred during the month, should be indicated by the employee on the appropriate form 
(see SoNE Employee Expense Reimbursement Form 2022 located in Teams under SoNE 
HEALTH>Information> General>Files>Financial Reimbursements). The completed form needs to be 
forwarded to the employee’s supervisor for approval. Upon receiving supervisory approval, the form needs 
to be emailed to Finance@sonehealthcare.com within ten (10) business days following the end of the 
respective month.  

 

 
APPLICABILITY 

This Policy applies to Providers and Provider organizations that participate in one or more programs with 
SoNE, including the organizations below: 

☒ Southern New England Healthcare Organization, Inc. 
☒ SoNE HEALTH ACO LLC 
☒ Saint Francis Healthcare Partners Foundation, Inc.  
☒ Southern New England Affiliated Physicians Purchasing Group, LLC 
 
 



REFERENCES:  
None  
 
CROSS REFERENCES:  
None  
 
APPROVED BY:  12/15/21 
 
APPROVAL DATE:  12/15/24 
  
DEFINITIONS  

A. Provider: PCP (Primary Care Provider) are defined as providers practicing as Family 
Medicine, Internal Medicine, Pediatrics and Geriatric Medicine. Specialists are all others: 
excluding Chiropractors, LCSW, Registered Dieticians, PhD and PsychD 

RESPONSIBLE DEPARTMENT 

Executive Leadership, SoNE, Contracts & Finance committee review and recommendation to the 
SoNE Board of Directors 

Responsible Party for Maintenance and Revisions: Southern New England Healthcare Board of 
Directors 

 

 

 

 


